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STATEMENT OF PROCEDURE
The purpose of this procedure is to define the process for the operation of the plant entrance/exit gate that is located on the main plant entrance road.  This procedure will: 
· Minimize Interference with plant operations by ensuring controlled access to the facility after normal business hours.

· Permit only authorized person’s card access to the facility.

· Limit after hours access to the facility to people with a legitimate business purpose.

The contents of this procedure meets all requirements of the Ineos 20 Principles for Behavioral Safety and Process Safety Management as detailed in SOSO I-A-01.06.

1.
Security
· The primary entry points into the facility are the Main Guard gate (Post #1) and the turnstiles.

· The main entrance and contractor gates will normally be open from 4:30 a.m. to 8:00 p.m. Security will close the main entrance gates at 8:00 p.m. each day and reopen them at 4:30 a.m. each morning.
· Plant Security may need to restrict access at other hours that will be determined on a case by case basis.
· Facility personnel arriving at the plant after hours must use the main gate.  Badged personnel use their Green Lake ID card to activate the scanner and open the main gate.  The gate will close automatically once the vehicle has cleared.  If the card reader does not open the gate on the first scan, try it again.  If the gate still does not open, pick up the handset (phone).  This will automatically ring the guards.  Ask them to open the gate for you.  If there is a loss of power, the gates do have battery backup and they will still open remotely for several hours.  However, the guards will open them until power is restored.  For security reasons, they may be directed to keep them closed.  If this is the case, they will closely monitor the need to enter or exit and facilitate this process.
Main Entrance/Exit Rolling Gate Operation

Note:  The gates are powered from panel R-7B Ckt #9 in the electrical closet in the main guard house.  If power is lost, the gates have a battery back-up that will open the gates.  Upon restoration of power to the gates, the controllers will go through a restart cycle that will last about 2 minutes.  During this cycle, the gates will operate open and closed to reset the open and closed limits.  The cycle will end with the gates in the closed position.  Do not try to operate the gates from the Guard House during this cycle.  Once it is complete, the gate can operate normally.  The operators are equipped with ultrasonic barriers to sense for obstructions in the path of the gate during operation.  If there is an obstruction in the path during travel, the gate will reverse direction.

After hours, visitors and delivery personnel without card access must use the handset to identify themselves.  The guards will make a determination on the need to open the gate to allow access.
2. Emergency Response

In a facility emergency, the guards will close the Main Plant Entrance/Exit gate as soon as they can.  Should the need arise, the Incident Commander may request that the gates be re-open, otherwise they will remain closed until the “All Clear” is given.  The Guards should be alerted by Incident Command if off-site emergency vehicles are expected (ie, ambulance) and where they should stage the vehicle.
3.
Other plant gates are normally closed.  Entry is controlled by the guards and they are opened on an as needed basis.  The contractor gate may be opened and left unguarded for contractor shift change times.  Marsec gates must be under surveillance if left open.  All MarSec gates have appropriate signage identifying them as MarSec.
4.
Entry through the locked gates (non-badge scan) must be done with the approval of the Facility Security Officer (FSO).

5.
The Barge Dock, STP, and Deepwell gates have badge scanners.  These are Marsec gates that must remain closed except when passing through them.
6.
Due to the congested nature of the operating unit, excessive vehicular traffic should be discouraged.  Contractors are allowed two (2) vehicles per company unless the Ineos Job Representative submits a written vehicle plan to the Guards via email.  The plan must be submitted to g glk security 24 hours in advance of the need for additional vehicles.  
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