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A.
Purpose

Green Lake recognizes that manufacturing and handling hazardous chemicals and materials creates responsibilities for ensuring the health and safety of employees, contractors, customers, and the community in which we work.  Because of Green Lake's commitment to the environment and occupational health and safety, the Hazardous Materials Screening Committee (HMSC) was formed to be certain that all hazardous chemicals and materials are handled in a safe and responsible manner.  The purpose of the HMSC is to provide the information and guidance necessary for the safe, proper use and handling of the various chemicals or materials which are purchased or manufactured.
The contents of this procedure meets all requirements of the Ineos 20 Principles for Behavioral Safety and Process Safety Management as detailed in SOSO I-A-01.06.
B.
Objectives

The objectives of the HMSC include:


1.
Reviewing data on new chemicals or materials before they are used in the plant to ensure they will be used safely and in an environmentally sound manner.


2.
Maintaining the Hazard Communication/SDS System, this includes:



a.
Issuing and keeping the Written Hazard Communication Program up-to-date.



b.
Issuing and maintaining a dynamic up-to-date SDS reference source on the computer.



c.
Issuing and maintaining a dynamic up-to-date Chemical Inventory List for the workplace, and also by work area.



d.
Maintaining the container labeling system.


3.
Maintaining recordkeeping system for the SARA Title III reporting requirements, this includes:



a.
Maintaining list of chemicals subject to Texas Tier II reporting.



b.
Maintaining an up-to-date Section 312 Source Inventory database on the computer.



c.
Maintaining a list of chemicals and associated emissions for completing Section 313 emissions reporting.


4.
Developing action plans pertaining to the use, handling, or disposal of chemicals.


5.
Approving special procedures regarding hazardous chemical or material usage, handling, and disposal as necessary.


6.
Addressing changes in regulations and developing the required action plan.  This includes institution of pro-active approaches to ensure that the response taken is completed in a timely manner corresponding to new regulatory requirements.


7.
Reviewing current practices and physical facilities to ensure the use and handling of hazardous chemicals and materials are in compliance with the established plant procedures and appropriate regulatory agency requirements.  This will be accomplished by periodic audits of the work areas, which shall be performed at least annually.  The Chairman of the HMSC will issue a report of the findings to the Site Director.

C.
All areas or departments of the Green Lake plant shall only use chemicals and materials that are approved by the HMSC (This includes such products as abrasive blasting materials; welding rods; aerosol cans of lubricants, and such; solvents; paints; lube oils; reagents; compressed gasses.)

D.
Approved chemicals are listed in the SDS Viewer.  Any chemical listed should be considered approved and acceptable for use at the plant site.

E.
Before a new chemical or material may enter or be used in the plant it must be approved by the HMSC, (see Attachment #1).  This includes samples left by vendors/salespersons.


1.
A change in supplier will not require a HMSE screening unless components of the chemical has changed.

2.
A change in the % make up of a chemical requires a HMSC screening (i.e., 75% Sulfuric Acid to 95% Sulfuric Acid).


3.
Before the new chemical or material is used in a work area the appropriate SDS must be available in the workplace.


4.
If the new chemical or material presents a hazard that the personnel in the work area have not been trained on, training must be provided by the work area superintendent or supervisor before the chemical approval is effective.


5.
All labeling requirements must be fulfilled for the new chemical or material before approval is effective.


6.
If the chemical is subject to SARA Section 312, an inventory recordkeeping system must be initiated as soon as the chemical is brought on site.

E.
Responsibilities

The members of the HMSC include the Safety Specialist, the Environmental Representative, the PSM/Quality Coordinator, the Procurement Representative and the Requestor.  Their respective responsibilities are as follows:


1.
Safety Specialist


a.
Ensures, as Committee Administrator, that chemical approval requests are handled in a timely manner, and all requirements are met before approval becomes effective.  (This includes the ability for provisional authorization in cases of immediacy required to support operations until the rest of the committee is able to evaluate the chemical.  Also, if the composition and hazards of the new chemical request are found to be redundant with other chemicals that have been approved by the HMSE, the Safety Specialist can give immediate approval with notifications being made.) In the event the Safety Specialist is unavailable, any member of the HMSC can give provisional approval.  The Safety Specialist will complete the approval process.



b.
Advises on the safe handling, storage, use of personal protective equipment, and fire prevention and control information.



c.
Reviews all SDS's received for adequacy and accuracy of information provided.



d.
Includes the approved chemical SDS on the SDS Viewer located in Glicon/Procedures & Manuals.



e.
Safety Specialist has the authority to decide which chemicals/materials should be evaluated by the entire committee at once in a meeting or by routing the approval form only, based on the hazards of the chemical.


f.
Upon approval of new material/chemical, the Safety Specialist will then notify the Production Manager and Maintenance Reliability Manager via email.

2.
Environmental Representative (Environmental Coord)



a.
Advises on the adequacy of spill control and containment techniques.



b.
Advises on the impact of disposal practices on environmental facilities.



c.
Evaluates new chemicals for Texas Hazard Communication Act, SARA Section 312 and 313 applicability before they are on site.



d.
Provides guidance and direction regarding the statutory requirements and applicable environmental regulations.



e.
Reviews all SDS's received for adequacy and accuracy of information provided.


3.
PSM/Quality Coordinator


a.
Advises on any unusual medical concerns associated with new chemicals.



b.
Reviews all SDS's received for adequacy and accuracy of information provided.



c.
Review compliance with PSM Standard 1910.119.

4.
Procurement Representative


a.
Ensures only approved chemicals and materials are ordered.


5.
Requestor


a.
Acts as liaison between his/her department and the HMSC.  Keeps personnel apprised of policy and required practice.



b.
Responsible for reviewing and approving Chemical/Material Approval Request Forms for his/her department prior to submittal to HMSC for review.



c.
Responsible for ensuring that chemicals inventory lists for his/her department are updated .

d.
It is the responsibility of the requestor to ensure that the Chemical Approval Request form has been properly completed and presented to the Chairman of the HMSC for approval.

e.
It is the responsibility of the requestor to ensure that HMSC approval is obtained before introduction or use of the chemical into the plant.
Attachment #1

CHEMICAL/MATERIAL APPROVAL REQUEST

(When completing a form for submission, do not

leave any blanks.  All questions must be answered.)

Name of Chemical/Material:

Intended Use:

Request For:
Trial Use  _______

Permanent Use
_______

Date of Trial Use:

From:_____________________    To:_____________________

Is This Chemical/Material Replacing Another Chemical/Material:   Yes ______  No ______

If Yes, What Chemical/Material Is Being Replaced:

Location In Plant Where Chemical/Material Will Be Used:

Is This Chemical/Material Used Elsewhere In The Plant:   Yes _______   No_______









  Don't Know _______

If Yes, Where:

Quantity To Be Used (G.P.M., lbs./hr., etc., not concentration):

Describe Where It Will Be Stored:

Describe How It Will Be Stored:

Type:

A - Above ground tank



J - Bag

(circle one)
B - Below ground tank



K - Box



C - Tank inside building



L - Cylinder



D - Steel drum




M - Glass bottles or jugs



E - Plastic or nonmetallic drum


N - Plastic bottles or jugs



F - Can





O - Tote bin



G - Carboy





P - Tank wagon



H - Silo





Q - Rail car



I - Fiber drum




R - Other _________________________












       (specify)

Pressure:

  1 - Ambient
  2 - Above Ambient     3 - Below Ambient

(circle one)

Temperature:
  4 - Ambient
  5 - Above Ambient
6 - Below Ambient     7 - Cryogenic

State:


  L - Liquid

  G - Gas/Vapor

S - solid

(circle one)

Unit measure:
  P - Pounds
  G - Gallons
   F - Feet     C - Percent

     N-Number

(circle one)

Conversion

  Density _______ lbs./gal.        or
     Level     ______ lbs./ft. or

Corresponding

to above units
  Percent _______ lbs. Full
        or
     Number _____ lbs. each

measured:

Maximum Capacity:
  ________________________________________________________________

What Special Handling or Storage Procedures Are Required:

Describe Chemical Feed System (sketch):

List any operations or activities using this chemical that may have a potential to leak, spill, or release to the environment.  (air, land, soil, etc.)

Hazards of Chemical/Material (Circle those that apply - consult SDS or vendor):


a.
fire


b.
pressure


c.
reactivity


d.
immediate (acute)


e.
delayed (chronic)


f.
other:

Describe Plan of Action For Spill Control, and Clean Up (Contact Environmental Coordinator if in doubt):

Disposal Plan (Contact Environmental Coordinator if in doubt).



a.  Unused Chemicals:



b.  Heels:



c.  Empty Drums:



d.  Spill Clean Up Materials:

Has Environmental Aspects list (found on GLICON Environmental page) been reviewed and if applicable, updated for this new chemical/material?  Yes _____    No ______
Other Comments:

*******************************************************************************

BEFORE APPROVAL BECOMES EFFECTIVE: SDS must be in master file and issued to all areas affected, containers must be properly labeled, and required training must be provided to all affected personnel.

Safety Representative: _______________________________

Date: __________

Environmental Representative:  _______________________

Date: __________

PSM/Quality Coordinator: ___________________________

Date: __________

Approval Requested By:____________________________________ Date: __________________

Procurement Representative (Signature):____________________________________

HAZARDOUS MATERIAL SCREENING COMMITTEE (HMSC)

APPROVAL PROCEDURE FLOW CHART

1.

Request for Approval







1.
The request for approval can be submitted by anyone.


Recycle until request
The request must contain a complete chemical/material


completed properly
 approval request form and a SDS as a minimum (it is preferable to include a vendor's product bulletin or other relevant information to facilitate the committee members in the review process).

2.
Committee Administrator

2.
Committee Administrator reviews all requests to try and insure the information supplied is complete.  The Committee Administrator then issues the approval request to the committee members.

3.
Committee

3.
Committee members review.  Some questions or concerns


Members Review


may be raised that are not addressed in the Chemical/



Questions/Concerns

Material Approval Request Form.  Any requirement in



Resolved

addition to those specified by the user, shall be made





in writing by the members on the approval request form.

4.
HMSC Meeting

4.
A HMSC Meeting is held to resolve any questions or concerns about chemical/material usage with committee members if needed.  Approval is then issued in writing to requestor.  SDS is included in the SDS computer database by the Committee Administrator.
5.
Department HMSC Representative

5.
Before approval is effective, the Committee Administrator

Approval


must insure all SDS, labeling, recordkeeping and 




training requirements are met.

6.
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