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STATEMENT OF PROCEDURE
To establish minimum standards to reduce the frequency and severity of injuries to personnel during off-site transportation.

The contents of this procedure meets all requirements of the Ineos 20 Principles for Behavioral Safety and Process Safety Management as detailed in SOSO I-A-01.06.
Scope

This policy applies to the off-site transportation of personnel on Green Lake Facility’s business.

Additional information regarding company vehicle use can be found in SPAG – E- 8.

Exception

This policy does not apply to public transportation when seat belts are not available.

Definitions

A.  “Off-site transportation” includes vehicle use on all public roadways.

B.  “Vehicle” means any automobile, van or light truck whether private, personal, rented or company-owned.

C.  “Other Vehicles” includes vehicles, not otherwise specified, powered by 25 horsepower engines or greater, which are:

1.  Owned, leased or operated by the Green Lake Facility, or

2.  Contracted by the Green Lake Facility for its exclusive use.

Examples include:  airplane, boats, buses, earth-moving equipment, forklifts, locomotives, mobile conveyers, mobile cranes, mobile hoists, tractors, etc.
PROCEDURE 
A.  The “vehicle” operator has valid driver’s license for the vehicle being used.  It is the employee’s responsibility to report drivers license suspensions to their supervisor if they operate company vehicles.

B.  When employees are on company business or using company-owned vehicles, the “vehicle” operator and all occupants wear seatbelts during off-site transportation whenever the vehicle is in motion.

C.  The number of passengers in the vehicle should not exceed the manufacturer design or weight specification.

D.  Loads being transported need to be secured and should not exceed the manufacturer's design specification or legal limits for the vehicle.

E.  All drivers of plant vehicles need to be trained and medically fit to operate the vehicle. 

F.  Employees in the Nitriles BU will not make or receive cellular calls while driving on company business.  In addition, employees who are driving while on business must stop and pull over to read or send text messages.   Passengers may make or receive calls or pages as long as they don’t interfere with the driver of the vehicle.
G.  Department Heads assure adequate seatbelts are maintained and available for use in all Green Lake Facility’s owned and/or leased vehicles assigned to their department.

H.  Hazardous product samples transported off-site must be properly labeled, packaged, stowed and accompanied by shipping papers.

I.  Employees on company business must obey all traffic safety laws.  For off-site operation of “other vehicles, “ the following apply:

1.  Seat belts, if available, are used by all occupants.

2.  All hazardous products are properly labeled, packaged, stowed -, and accompanied by shipping papers.

3.  Personnel are transported only in vehicles designed and intended for this purpose.

4.  The “other vehicle” operator has a valid operator’s license for the vehicle being used when required by Federal regulations.

Training

All employees are trained in this policy one time.  A traffic accident or a moving vehicle traffic citation of any kind while an employee is on company business, must be reported to the Human Resources Department.  These incidents will require completion of an incident report (SOSO I-A-1.00) and a recognized defensive driving course.

END OF PROCEDURE

