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STATEMENT OF PROCEDURE:

Good housekeeping plays an important role in a productive, efficient, and safe operation.  It is the responsibility of every employee to integrate good housekeeping practices with other parts of his/her job responsibilities.  A vital part of the Housekeeping program is conservation of resources.

Housekeeping inspections will routinely be conducted throughout the plant, with observations documented and action items tracked, to help maintain a clean and safe work environment.
Permanent, good housekeeping is a highly successful means of controlling many types of accidents and injuries.  Stumbling, falling, tripping, bumping into objects, or being caught between objects are examples of accidents that can be controlled by good housekeeping.

The contents of this procedure meets all requirements of the Ineos 20 Principles for Behavioral Safety and Process Safety Management as detailed in SOSO I-A-01.06.
Listed below are some items that are important to maintaining good housekeeping conditions:

1.
In smoking areas, cigarettes should be disposed of in the proper containers instead of throwing them on the ground.

2.
Paper cups, lunch scraps, old gloves, rags, etc. should be placed in the garbage cans.

3.
Liquid spills should be cleaned up immediately.  If oil or grease is spilled, use liquid absorbent to assist in the clean up.

4.
If there are several hoses located at a utility drop and there are not enough racks, write a job order to install more racks.  The racks do not have to be located at the utility drops, but can be located close by.  This will eliminate several hoses being connected and rolled on one large hose rack.  It is difficult to unroll the hoses if too many are on one rack.

5.
If a ladder is noticed laying on the ground and there is not a rack available, write a job order to install a rack for it or have it removed.

6.
All tools such as pipe wrenches should have a place where they can be placed when not being used.  Pipe nipples used in connecting rail cars, trucks, and barges need to have place for them also.  Write a job order to have hangers, or racks installed for them.

7.
Aisles and walkways should be kept clear of debris.  If something is noticed that could cause a tripping hazard, action should be taken immediately to have it removed or barricaded.

8.
When it is necessary to use a hose for purging a piece of equipment, try to route the hose in a manner that will reduce the tripping hazard.  If possible, route it overhead.

9.
Housekeeping inside the company vehicles is very important and can prevent accidents.  An empty soft drink can that is rolling around on the floor can prevent the brake pedal from engaging the brake and a serious accident could occur.  Discard all empty cans in the proper trash cans.

10.
Sanitary conditions are a part of good housekeeping practices.  Every employee is expected to clean up after themselves when they are through eating their meal or a snack.  The dishes and/or pots that are used must be cleaned and stored in their proper places after the meal is complete.  The sink is to be used to wash the dishes in.  It is not a storage area for dirty dishes or pots.  In addition to the dishes, pots, pans, cups, and glasses, the counter tops of the cabinets should be kept clean also.  Spills that occur while cooking on the stove or using the microwave oven must be cleaned up by the individual that is using the appliance at that time.  This applies to the refrigerators also.

11.
Materials and supplies stacked in barrels, boxes, bags, etc., must be properly stacked and stored in their designated places only.

12.
Flammable waste must be discarded in covered receptacles.

13.
Fire equipment shall not be blocked.  It must be visible at all times.

14.
A maintenance job is not complete until the area has been cleaned up.

15.
When detagging equipment, Production personnel shall housekeep the area; pick up all tags, tie-wraps, locks, and chains.

GOOD HOUSEKEEPING IS THE MARK OF AN EFFICIENT AND SAFE


OPERATION.
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	Oil or Grease Spills

	 
	 
	If oil or grease is spilled, use _______ to assist in the clean up.

	 
	 
	 A.  water

	 
	 
	(B.) liquid absorbent

	 
	 
	 C.  utility drop

	 
	 
	 D.  sand
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	Hose Racks

	 
	 
	If there are several hoses located at a utility drop and there are not enough racks _______________ .

	 
	 
	 A.  set the hoses beside the rack at the utility drop

	 
	 
	 B.  roll the hoses on the rack anyway to keep off the ground

	 
	 
	(C.) write a job order to install more racks

	 
	 
	 D.  connect all the hoses together and roll on one large hose rack
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	Routing of Hoses

	 
	 
	Where should a hose be routed, if possible, when it is necessary to use a hose for purging a piece of equipment?

	 
	 
	(A.) Overhead

	 
	 
	 B.  Across the walk way.

	 
	 
	 C.  Under a mat.

	 
	 
	 D.  None of the above.


